LEAGUE oF WOMEN VOTERS

League of Women Voters Santa Fe County
JOB DESCRIPTION: PRESIDENT-ELECT

Role: Perform Presidential duties alongside the President in a mentoring role; perform
Presidential duties in President’s absence or incapacitation; succeed the President as determined
by the Board.

Responsibilities of the President - Elect:
[.Serve as a voting member of the Board
II.Collaborate with the President on developing a mentoring plan that ensures all duties of the
President are covered based upon the skills and learning needs of the President Elect. The list of
duties is shared between the President and the President — Elect. How the labor is divided is
flexible and once the mentoring plan is completed it is presented to the Board in writing
III.Oversee the League mail and the phone calls; handle those relevant for the President and deliver
other messages to the appropriate leaders
IV.Ensure that all League leaders are monitoring the League website for accurate and up to date
information
V.Serve as a member on the Budget and Finance Committee
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